Jordan Jobseeker

123 Main Street
Hometown, State 11111

321-555-1212
jjobseeker@email.com

January 1, 2009

Dear <Interviewee Name>,

Thank you very much for meeting with me today. I appreciate the opportunity to speak with you about
career opportunities in the <Industry> field. I was particularly interested to hear your ideas about <use
your interview notes to remark about a discussed topic>.

Thank you, too, for your recommendation that I contact <Referral Name> at <Company Name>. [ will be
sure to pass your regards along to <him/her>.

I look forward to talking with you again soon.

Sincerely,

Jordan Jobseeker



